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 “Get Registered” for an account 

 Click on the green button that 
reads “Register”. 

 

 Create a username by entering 
in an email address 

 Next, create a password.  

 Then, enter it again confirming 
the password. 

  If successful, you should receive a 
message that confirms that you 
were successful in registering and 
will be asked to login to the 
homeownership application 
program. 

 

 

 Enter your username (email 
address) and newly created 
password 

 Next, click on the green button,    
“Sign in”. 
 

 

 

 

 

Homeownership                                                          

Online Application Instructions 

Step-by-step instructions on how to complete the homeownership online application. 
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 After “Signing in” you will reach 
the Welcome Page of the 
homeownership application 
program. 

 Next, click 
on the green 
button, “Let’s 
Start”. 
 

  Now, you see a number list of 

forms that need to be completed 
for the application 

 To start, begin to fill out Section 
1. Applicant.  
 

 

 Next, complete the form. 

 Make sure you pay attention to 
the formats for telephone numbers 
and birthdates.  

 Save the information.  
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 Next, move on to complete 
Section 2 “Applicant 
Employment”. 

 Select the “Add New Applicant 
Job” button for each new job 
 

 
 
Please note: If the applicant is receiving non-wage 
income such as food stamps, SSI, SSDI, alimony or 
retirement/pensions, please skip this section and go 
directly to the “Section 7. Additional Income”.  
 

 

 

 Next move on to complete 
Section 3 “Co-Applicants”. 
 

Please note: Co-Applicants are individuals who will 
co-own the Habitat property with the Applicant.  All 
Co-Applicants must be at least 18 years old to 
apply.  If there aren’t any co-applicants move on to 
the next applicable section.   
 
 
 

 
 

 

 Click “Add New Co-Applicant” 
button to complete information 
for all additional Co-Applicants 

 Save the information and move 
on to Section 4 “Co-applicant 
Employment” or 
the next applicable section 

 

Up to three co-applicants 

can be added to the 

application. 
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  After moving to Section 4 “Co-
applicant Employment”. Click 
on “Add New Co-Applicant 
Job” button to add employment 
information  

 
 

 Save the information and move 
on to Section 5 “Dependents” or 
the next applicable section. 

 

    
 

  

 
 

 
 
 
 
  
 
 
 
 
 
 

 Dependents are any non-
applicants that plan to live in the 
Habitat home. Please list all the 
people that will live in the 
Habitat home. If you do not have 
dependents, move on to the next 
applicable section of the 
application 

 Click “Add New Dependent” 
button for all additional 
Dependents. 

 
 Save the information and 

move on to Section 6 
“Dependent Employment” or 
the next applicable section. 

 

 

Habitat serves individuals 

and families sizes up to 10 

members! 
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 After moving to Section 6 
“Dependent Employment” Click 
on “Add New Dependent Job” 
button to add employment 
information  

 
 

 Save the information and move 
on to Section 7.  “Additional 
Income” (if applicable) or move 
on to Section 8 “Need for 
Housing”. 

 

    

  

 List all non-wage income for all 

family members that will reside in 
the Habitat home. 
 

Note:  If there isn’t any additional income, scroll to 
the bottom of this page 
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 Scroll to the bottom of the page, 
review the disclosure, and click 
Accept. 

 Save all the information entered 
on Section 7 “Additional 
Income”    
 

 

 Section 8 “Need for Housing” is 
REQUIRED. Please complete and 
save information.  

 

 

 Section 9 “Willingness to 
Partner” is REQUIRED. Please 
complete and save the 
information. 
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 Section 10 “Other Information” 
is REQUIRED. Please complete 
and save the information. 

  
 

 
 

 In Section 11 “Authorization 
and Release,” read and accept 
the authorization and release 

 Click on (Please review the 
Applicant Privacy Statement) 

 Click on (Please review the 
Electronic Consent Disclosure) 

 Acknowledge and accept the 
documents. 

 If you do not accept the e-
consent, you will not be permitted 
to submit the online application. 

 You will receive a message that 
instruct you to call 303.534.3616 
and leave a message detailing 
that you do not want to accept 
the e-consent. You will still be 
able to apply; however, it will 
not be through the online system. 

 After accepting all of the terms, 
click Save and proceed to 
“Section 12 Review My 
Application”. 

 

 

 

If you do not accept the e-

consent, you will not be 

permitted to submit the online 

application.  
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   Review you application; make 
sure that the information is true 
and accurate. 

 You can go back and correct any 
of the information in the other 
sections. Just make sure you save 
any of the changes. 

 After you’ve thoroughly reviewed 
your application, move on to 
Section 13 “Submit My 

Application” 

 Read and acknowledge that your 
application is true and accurate,  

 Last, type in your name and click 
on “Submit your Application”. 

 
Note:  Once you Submit your Application, you will 
not be able to go back and edit it.  Please review it 
thoroughly before hitting submit.  

 


